5 December 2023

DA Excel Viewing Workaround

Introduction This guide provides the procedures for opening an Excel document in
Direct Access (DA) when you receive the following error message.

Microsoft Excel X

You are attempting to open a file type (Web Pages and Excel 2003 XML Spreadsheets) that has been blocked by your File Block settings in the Trust Center.

Hide Help << Open in Help Window

This error accurs when you open a Microsoft Office file type blocked by File Block settings in the Trust Center. To enable this file type, do
the following:

» Click the File tab.

* Click Options,

# Click Trust Center, and then click Trust Center Settings.
* |n the Trust Center, click File Block Settings.

To open documents with this file type, disable the registry policy setting. For more information, see Microsoft Knowledge Base article
922850.
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Procedures See below.

Step Action
1 Save the Excel document to your desktop.

2 Open the DOD365 or Microsoft Teams (easier).
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Continued on next page
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DA Excel Viewing Workaround, Continued

Procedures,

continued

Step

Action

3

Select the file (Desktop section or where you saved it). You may need to add
our email address for log in.

Q. Search
Files @ OneDrive
Views _ _
+ New T Upload ~ w2 Sync @ Copy link & Open
@ Recent
@ Microsoft Teams OneDrive
% Downloads O [} Namew Madified
Cloud storage ~OneDriveMigratedUser July 23
& OneDrive
My Music July 22
My Videos July 22
Favorites July 22
My Pictures July 22
Contacts July 22
Desktop July 22
Outlook Files lune 2

Click on the appropriate file.

M | B PSCEPM - Templates 7 Calls | Microsoft Teams < Desktop - OneDrive

; =]

&~ [ @] ] ) https;//uscg-my.sharepo nil.us.

& Payand Personnel.. [ DA [7 Defense TravelMan.. & PPC [l USCGCGPortal [ WEBTA il Imported from Inte...

OneDrive
L Search T Upload ~ |2 Share @ Copylink 72 Sync | Download #3 Automate v
Bond, James CWO-3 USCG My files DESktOp
B3 My files
0O Name Modified | Modified By File size
O Recent
3 minutes ago Bond, James CWO-3.. 96.2 KB
A Shared
& Recycle bin [E] Check Lists - Shorteutnk Monday at 10:45 AM Bond, James CWO-3.. 2.24 KB
BNk e il Routing Slip_OF 41.pdf July 27 Bond, James CW0-3..  325KB
R e i FE]  CIM_1000_4_MIL SEP - Shortcutink luly 26 Bond James CWO-3 . 207 KB
your team and share information -
from anywhere on any device, Create
or follow sites to see them here. 5} Collateral Duties_5000.1.pdf July 20 Bond, James CW0-3.. 240 KB
Create shared library .
Y [@] TRACEN Personnel Status Roster - Shortcut....  July 18 Bond, James CWO-3 177 KB

Continued on next page
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Procedures,

continued

Step

Action

5

View the information or save the file back to the desktop as a different file

type (ex: workbook). It should open in the desktop for future use.

P Search (Alt + Q)

Copy

Format Painter

Insert Draw Page Layout Formulas

Cut -
Er—

B I UDaliii-deAn

Review View Help
25, Wrap Text Genera
Merge & Centerv | $ v 05 9

Open in Desktop App

Formattingv  Tablev

Conditional Format As Styles

£ Editing ~

1 B By E=EE

Insert Delete Format

board Font Alignment Tables Calls
¥ £ EmpliD
B C D E F G H J K L
Last Name First Name Rank Status | Duty Type | Order Type | Action| Reason Code | Depart Deptid Departing Department Estimated Depart Date | Repori
m HS1 En route PCS XFR PCS 48694 |CSCHOOL > 20 WKS-PETALUMA 7/30/2021
i N AS ET3 Authorized PCS XFR PCS 3494|TC PET ET SCHOOL BRANCH (TET) 7/1/2021
\ c AND  [CSC En route PCs XFR PCs 42019|FOOD SVC ASSESS & TRNG B8R 5/30/2021
P B YN2 En route PCs XFR PCS 2370|TRACEN PET CUST SPRT SERVICES 7/1/2021
B Cs1 En route PCs XFR PCs 9165|TC PET CS SCHOOL BRANCH (TCS) 6/11/2021
P ¢ ET3 Authorized PCs XFR PCS 3494|TC PET ET SCHOOL BRANCH (TET) 12/1/2021
Al i T3 En route PCs XFR PCs 6138|IT A SCHOOL 3/5/2021
o 14 051 Authorized PCs XFR PCS 3495|TC PET 05 SCHOOL BRANCH (TOS) 11/1/2021
A W ETC Ready PCs XFR PCs 3494|TC PET ET SCHOOL BRANCH (TET) 7/23/2021
A LT En route PCS XFR PCS 2370|TRACEN PET CUST SPRT SERVICES 7/11/2021
5 R ET1 Ready PCs XFR PCs 3494|TC PET ET SCHOOL BRANCH (TET) 9/13/2021
¢ H N Cs3 En route PCS XFR PGS 6134|CS ASCHOOL 6/18/2021
F D {E 0sc Authorized PCS XFR PGS 3495|TC PET 05 SCHOOL BRANCH (TOS}) 12/1/2021
R LE S A 1 En route PCS XFR PCS 3497 |TC PET IT SCHOOL BRANCH (TIS) 7/2/2021
E A I En route PCS XFR PCS 3497|TC PET IT SCHOOL BRANCH (TIS) 7/18/2021




